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Provide the information below for commercial, industrial, and multi-family special permit/site 

plan/variance applications: 

 Existing Allowed/Required Proposed 

Gross* Floor Area (sq ft)    

Net** Floor Area for Use Proposed (sq ft)    

Gross # Off-Street Parking Spaces    

Open Space (% of Lot Area)    

# of customers/day    

# of employees    

Hours of operation    

Days of operation    

Hours of deliveries    

Frequency of deliveries                  Daily                     Weekly                  Monthly                   Other________ 

 

Provide the information below for any new building construction: 

 Existing Allowed/Required Proposed 

Lot Area (sq. ft.)    

Open Space (% of Lot Area)    

Building Height (ft)    

Front Setback (ft)    

Side Setback (ft)    

2nd Side Setback (ft)    

Rear Setback (ft)    

Lot Coverage by Buildings (% of Lot Area)    

 

* Gross Floor Area:  Sum of floor areas of all spaces within building 
** Net Floor Area: Area actually usable by the tenant  
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Applicants shall fill out the checklist below to help ensure all required materials have been submitted as 
part of the application. 

ZBA APPLICATION CHECKLIST 

Note: The ZBA may deny any incomplete and inaccurate application, petition, or appeal and notify the 

Town Clerk and appellant of such denial. 

☐ Completed application and required sub-forms, signed by the Building Commissioner, and filed on Town’s 

permitting portal 

☐ Certified Abutter’s List 

☐ Appropriate fee; checks should be made payable to the Town of Middleton 

☐ Parties-In-Interest Notification & Decision Materials per Section 260-4.B of ZBA Rules 

☐ Deed showing the recorded owner of the property, a purchase and sale agreement, or proof of permission 

from owner to apply if the applicant is not the owner 

☐ Project Narrative: a thorough descr4iption of the existing conditions and/or use; the proposed changes; 

justification of the proposal; and any other relevant information that the board may need in reviewing the 

application 

☐ Stormwater Management Plan and/or Traffic Study under Section 260.4.B 

☐ Site plans according to Section 260.4.B(2)(b) prepared by a registered professional engineer, land surveyor, 

architect, as appropriate; or if no site plan changes are proposed, a copy of most recently approved site plan 

for the property.  Site plans shall be scaled 1 in=20 ft for 24’ x 36” sheets; however, only submit 17” x 11” 

hard copies of plans.  Site Plans shall include the Sheets specified under Section 260.4.b(2)(b) as follows: 

   ☐     Existing Conditions Plan 

   ☐     Proposed Site Plan 

   ☐     Elevation Plans 

   ☐     Floor Plans 

   ☐     Landscaping Plan 

   ☐     Outdoor Lighting Plan 

☐ A complete application shall be filed on the Town’s permitting portal.  The petitioner shall file 
nine (9) printed copies, including one copy with original signatures (all included plans shall be no larger 
than 11” x 17”), and one (1) copy on a flash memory device or an emailed copy of each complete 
application with the Planning Office; however, if a Stormwater Management Plan or Traffic Study is 
required for a project, only two (2) printed copies as well as digital copies of each shall be required as 
part of the printed application package.  Staff will file one copy of the application package with the 
Town Clerk and one copy will be kept for the file.   

Waivers 

☐ Waiver request(s) with explanations for any of the required items found above 
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Town of Middleton Zoning Board of Appeals 
 

This form must be submitted with the application for each SITE PLAN APPROVAL – only for uses that do 

not also require a special permit.  If one or more special permit(s) are also required and the appropriate 

special permit forms are submitted with the application, there is no need to submit a separate form for 

Site Plan Review. 

Middleton Zoning Bylaw Section 9.5.11 Criteria:  Approval. Site plan approval shall be granted upon 

determination by the Board that the plan meets the following objectives. The Board may impose 

reasonable conditions at the expense of the applicant, including performance guarantees, to promote 

these objectives. 

 [Applicant shall explain how the proposal will meet all the criteria below in the spaces provided] 

1.   Explain how the site plan complies with the requirements for parking and loading spaces, for lot size, 

frontage, yards and heights and coverage of buildings, and all other provisions of these bylaws. 

 

 

2.  Explain how the site plan, including the relation of driveway openings to street traffic, is designed for 

safe and convenient vehicular and pedestrian movement. 

 

 

3.   Explain how the location and number of parking and loading spaces in relation to the proposed uses 

are adequate for the proposed project. 

 

 

4.   Explain how the arrangement of the proposed buildings, structures, freestanding and attached signs, 

screening, and landscaping is appropriate for the proposed project. 

 

 

5.   Explain how the proposed design of waste disposal, surface and subsurface drainage, and lighting is 

adequate for the site. 
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	Text1#1: The Property is in compliance with applicable provisions of the Zoning Bylaw as shown on the Zoning Table provided as a part of the Site Plans, subject to the additional relief requested as a part of this Petition.  Subject to the foregoing, the Site Plans illustrate compliance with the requirements for parking and loading spaces, for lot size, frontage, yards and heights and coverage of buildings, and all other provisions of the Zoning Bylaw.  As required by Section 9.5.5.2, the Applicant estimates that it will take between 18 to 24 months to complete the construction, including tenant fit-out, of the Project.  The cost of such construction is dependent upon the final approved plans, the tenant fit-out costs, and other factors and will be established during the building permit process.  See the Project Narrative and Site Plans for more information.
	Text2#1: The proposed Project provides for improved access with the sole direct access entering into and exiting from South Main Street with adequate sight clearances and distances for both vehicular and pedestrian access. The driveway access onto South Main Street is under MassDOT jurisdiction, and the MassDOT, as a part of the process for issuance of a Vehicular Access Permit, will review the Project to ensure safe vehicular and pedestrian access to and from the Property.  See Exhibit A – Amended Site Plans.  See the Project Narrative for more information.
	Text3#1: The Project involves the redevelopment of the Property and provides more than sufficient parking for the proposed uses as a total of 150 parking spaces are provided during the interim Phase 1 site plan and 133 parking spaces are provided during the final Phse 2 site plan where 73 and 96 parking spaces are required, respectively, based on the anticipated tenant mix.   Loading areas are available behind both buildings.  See Exhibit A – Amended Site Plans.  See the Project Narrative for more information.
	Text4#1: As shown on the Amended Site Plans, the design of the Property includes attention to high-quality aesthetics, screening and landscaping that minimizes potential impacts to neighboring properties and the neighborhood.  The buildings are arranged to provide maximum visibility to on-site parking and walkways to avoid conflicts with parking spaces and public ways.  See Exhibit A – Amended Site Plans.  See the Project Narrative for more information.
	Text5#1: The Project has been designed to incorporate adequate provision for waste disposal including compliance with applicable state and local requirements for septic design.  Stormwater management will be upgraded to MassDEP stormwater standards and will be protective of abutting properties.  The Landscaping Plan includes consideration of lighting so as to prevent spillover or excessive glare.  All major utilities are available on Boston Street and/or South Main Street to support the development proposal.  See the Project Narrative and Amended Site Plans for more information.


